
 

FILLING COMMON APPLICATION FORM (CAF)  

HEADING 1 

On the Insert tab, the galleries include items that are designed to coordinate with the overall look of 

your document. You can use these galleries to insert tables, headers, footers, lists, cover pages, and 

other document building blocks. When you create pictures, charts, or diagrams, they also coordinate 

with your current document look. 

Heading 2 

You can easily change the formatting of selected text in the document text by choosing a look for the 

selected text from the Quick Styles gallery on the Home tab. You can also format text directly by using 

the other controls on the Home tab. Most controls offer a choice of using the look from the current 

theme or using a format that you specify directly.  

To change the overall look of your document, choose new Theme elements on the Page Layout tab. To 

change the looks available in the Quick Style gallery, use the Change Current Quick Style Set 

command. Both the Themes gallery and the Quick Styles gallery provide reset commands so that you 

can always restore the look of your document to the original contained in your current template. 

HEADING 3 
On the Insert tab, the galleries include items that are designed to coordinate with the overall look of 

your document. You can use these galleries to insert tables, headers, footers, lists, cover pages, and 

other document building blocks. When you create pictures, charts, or diagrams, they also coordinate 

with your current document look. 
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Nivesh Mitra- Single Window Portal, Government of Uttar Pradesh 

URL: http://niveshmitra.up.nic.in/  

 

Salient Features of Nivesh Mitra 

 Single front-end portal interface across multiple departments enabling global access 

 Transparent, unified, one-stop solution for investors with time bound delivery of services 

 Investor onboarding without need for physical interaction with various departments 

 Online application submission, payments, tracking of status, approvals and issuance of the 

certificate(s) 

 Comprehensive checklist of all requisite approvals 

 Information wizard to suggest pre-establishment and pre-operation clearances  

 Common Application Form (CAF) to capture common information only once 

 Saves time, money and energy as repeated visits to different departments not required 

 Automatic SMS and e-mail response to entrepreneur generated at each stage 

 Dashboard view of approvals, clearances in pipeline, etc 

 Two-way interaction on digital platform between entrepreneurs and departments 

 Channel for routing queries and interacting with departments for additional documentation 

 Third party verification of certificates / licenses 
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For filling the Common Application Form (CAF) the applicant should have login ID and password.  

Fig 1: Home Page 

The Entrepreneur will see the Common Application Form page after log in 

 

Fig 2: The Common Application Form 
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The Entrepreneur after filling the Personal Details and Communication Address fills the Unit Details 

 

Fig 3: Personal Details Page 

The Entrepreneur fills the Communication Address Page 

 

Fig 4: Communication Address Page 
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The Entrepreneur fills the permanent address page 

 

Fig 5: Permanent address page 

The Entrepreneur fills the Unit details. The Entrepreneur can fill details of more than one units 

 

Fig6: New Unit Details 
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The Entrepreneur fills the New Unit details 

 

Fig 7: Unit Details Page 

The Entrepreneur fills the location of the Unit 

 

Fig 8: Unit Location details 
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The Entrepreneur updates the Authorized Person Details for Final Submission 

 

Fig 9: Authorized Person Details 

The Entrepreneur gets the Unit details addition confirmation and Unit ID and completes the process of 

filling Common Application Form (CAF) 

 

 


